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[bookmark: _Hlk34900329]Preparations for the Better Plants 50001 Ready Training
1) It would be great for you to purchase and download a copy of the ISO 50001: 2018 Energy Management Systems standard to have for a reference:
https://webstore.ansi.org/Standards/ISO/ISO500012018
2) Set up an account for the 50001 Ready NAV 3.0 (Google Chrome browser is BEST)
3) We will review this in session one and it would be GREAT to get this done before session TWO.
4) Please set up only ONE project per site. This should be done by ONE person.
a. Go to this link: https://navigator.lbl.gov
b. Also, you can copy and paste this link into your Google Chrome browser.
c. [image: ]This will take you to the 50001 Ready landing pages:

d. Click on “Create an Account”
e. This will take you to the next screen where you can enter your email address and create a password for your account.
f. Others at your site can be added later.





g. There are specific criteria for your password.
h. Enter your email address and create your password on this screen:
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i. Click on the blue bar “Create Account.”
j. Review the information and user agreement.
i. Click on the “I Accept…” blue bar.
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k. Next go through several screens to fill out the requested information about your site including:
i. Your name
ii. Company and job title
iii. Country, address, and website





l. Next you will need to select between two choices:
i. Your Own Site (default) – One site working on their own, OR
ii. Multi-Site – This is for a company/agency with a central office and multiple sub-sites under this central office.
iii. [image: ]Click on one of these two boxes based on your situation. Pick “Your Own Use” (default for single site) or you can click on the multi-site button:

iv. Read through the “Great! Here’s how it works” section.

v. If you stayed on the default of “Your Own Use”, then next click on the “Let’s Go!” button.
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vi. [image: ]If you selected the Multi-Site button, you will see the following and should then click on the “Create a Multi-Site Project” button.

vii. For either choice, “Your Own Use” or “Multi-Site,” you will next complete more information for your project account.
viii. The instructions below show information for “Your Own Use” (single site)
ix. If you selected Multi-Site, please proceed with those instructions and contact us if you need any assistance.
m. Create your project (single site)
i. Through several screens, fill in the requested information about your project. 
ii. You can select if you have experience with other ISO standards or the Energy Star program.
iii. You can select your project sector.
iv. You will need to associate your project with the ORNL-50001 Ready 2024Cohort. To do this:
1. Check the Better Plants box.
2. [image: ]In the OTHER PROGRAMS box, enter this reference code:  ORNL2024


v. [bookmark: _Hlk40434449]A very key item here is to build your team (third page of project set up)
1. Here you will add the names and emails of everyone at your company/agency that you want to be on your energy team.
2. Your name and email will appear on the first line.
3. Fill out name and email for additional team members.
4. Please add Michael Stowe and Jess Allen as administrators to all project teams so that we can view and assist during the cohort.
5. For each added member select user or administrator
6. Click “+Add another team member” to add more members.
7. People you add here will get an email to set up their own accounts on your projects. You can add a note to the emails here. 
8. Once all team members are added, click the “Enter” button.

Your Name
Your Email




n. Each added team member will get an email and can then set up their own email and password access. We will go over this early in the training.
o. When you have completed this, you should be able to see your site project dashboard, see next picture below:

5) It is very important to have your site project set up in the 50001 Ready navigator before the Webinar Session TWO, on June 3, 2020. We will be using the 50001 Navigator and its playbooks, in addition to a PowerPoint slide deck during the webinars.
a. We will check on this with everyone during the first webinar.
b. If you have any issues with this, please contact us (see below)







vii. Next, select your top management and energy management representative. You will select these from a pull-down menu of the people you just added to your team.
1. Click the “Enter” button.

viii. Next, a summary page will come up where you can review and edit the information you have just entered.
1. When all set, click “Submit.”
ix. Then click “Show Me My Project” and you will see the screen below.
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5) Once you have set up your project in 50001 Ready, take some time to play around and move around in the site to check out the following:
0. My Navigator pull down menu.
0. This has account management items and lots of good background info.
0. The “Getting Started” section is good to review.
0. This is also where you logout.
0. My Tasks button.
1. List all the 25 tasks, roles, and status.
0. FAQs Button
2. List several sections of frequently asked questions all about the navigator.
2. It would be good to review this. 
0. My Projects Overview (under the My Navigator pull down menu)
3. A quick view of task status
3. Click on the 0% to see the project dashboard.
0. The Dashboard
4. Shows all seven sections with a percent completion circle.
4. Click on any section tab to see the tasks for that section.
4. Click on any task to see the details of that task.

Things to BRING with you to the Webinar Sessions:
Please try to bring, or have available on your laptop, as much of the information below, as possible. We will be using this information for various activities throughout the eight sessions:
1) Your laptop computer with your 50001 Ready account set up.
2) Information about your site, as applicable:
a. Google Maps aerial view of your site
b. Total square footage
c. Total air-conditioned square footage
d. Raw materials IN
e. Final products OUT
f. General process flow description
g. How do you operate? (i.e., three-shift 24x7x365, two-shifts/five days per week, etc.)
h. List of your energy sources (i.e., electricity, natural gas, diesel fuel, LP gas, etc.)
i. List of your major energy consumers (i.e., air compressors, ovens, chillers, etc.)
j. What items can impact your energy use? (hot or cold weather, the level of production, raw material characteristics, etc.)
k. Do you already have an ISO system in place? (i.e., 9001, 14001, 45001, etc.)
3) Data you will use during the webinar sessions and in between:
a. At least 24-months of electrical billing history
b. At least 24 months of natural gas billing history
c. Billing history for other energy sources, as applicable
d. At least 24 months of production data (i.e., tons, yards, pounds, # of widgets, etc.)
e. Information on any recent energy project implementation
f. Specific site energy goals and objectives, including your energy policy, if available

We are looking forward to seeing you at the training.
Please let me know if you have any issues with any of the above preparation items.
Thank you.
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DOE Better Plants 50001 Ready Virtual In-Plant Training Coaches:

Michael L. Stowe, PE			Jess Allen, PE
Senior Energy Engineer		Energy Engineer
Advanced Energy			Advanced Energy
mstowe@advancedenergy.org	jallen@advancedenergy.org
919-857-9043 (office)	                          919-857-9045 (office)
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Welcome to the 50001 Ready Navigator!

The 50001 Ready Navigator is an online application that provides step-by-step guidance for implementing and
maintaining an energy management system in conformance with the SO 50001 Energy Management System
Standard. Join the 23,000+ sites worldwide benefiting from an energy management system!

The 50001 Ready Navigator has been updated to reflect the changes made to the ISO 50001 standard in 2018.

About the Navigator Explore the Navigator Create an Account or
Log-in to Get Started

EMAIL ADDRESS

-or- ENTER PASSWORD

RO —— -or-

Forgot password?
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EMAIL ADDRESS

PASSWORD/PASSPHRASE

Passphase Srengeh,minimum 3 required

CONFIRM PASSWORD/PASSPHRASE

Password/Passphrase Requirements and Notes
« Minimum 14 charsctars
+ Must have a passphrase srength of ateast 3
+ Passplvase stength i based on how dificul tis 0 gusss
+ Allcharacters are allowed inluding spaces.

Receive general S0001 Ready Navigator emai communications.

eate Account

By clicking, you agree to our Terms of Service and Privacy Policy.
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Hello and welcome to 50001 Ready Navigator!

50001 Ready Navigator enables companies to become 50001 Ready by walking Energy Management teams through the
process of implementing an energy management system.

Are you setting up 50001 Ready Navigator for your own use or for someone
else such as a client or customer?

Please select the best option.

Your Own Use Multi-Site
Individual Site For SOTR, Create a project that
uc. incluges mutiple sites.

Great! Here's how it works

‘Whether you are launching one project for one location or standing up multiple programs across
different locations, 50001 Ready Navigator offers a simple and easy-to-use method for
implementing your Energy Management efforts:

1. Create a project.
Name and customize the project.

2. Build the team.

‘Add people and designate their roles - administrator, approver or contributor. You can then assign them to projects and tasks.
3. Assign tasks.

Each task requires both an approver and a contributor. You decide who they will be.

4.0 the work.

50001 Ready Navigator provides useful resources to help complete project tasks. Use them to work more productively!

5. Track your progress.

View both task and overall project progress 50 that you can better manage your effort and create easy reports,
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Before you can begin with the tool, we need to finish setting

up your account and create a project. Don't worry, it won't
take long.
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Multi-Site Project

‘The MultiSite project allows you to create a central office and any number of associated site projects. Each site can independently
‘work on some or all tasks. The central office can also complete tasks for all sites.
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Do you want to associate this project with another Energy Management program?
‘Specific Energy Management program guidance and contact information will appear in the Navigator f available.

@ Why associate this project with another program?

BETTER PLANTS
BETTER BUILDINGS
FEDERAL (FEMP)

OTHER PROGRAMS (ENTER REFERENCE CODE, SEPARATE BY COMMAS IF MORE THAN ONE)

OPTIONAL NOTE ABOUT ASSOCIATION: (TECHNICAL ACCOUNT MANAGER, POINT OF CONTACT, TYPE OF ASSOCIATION, ETC)

Unsure? Don't worry, you may change your program associations at any time in the Project Profile
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Almost done. We just need to build out your team.

<oemats 0—0—e—0 MANAGEMENT REPRESENTATIVES >

Enter your team members.
‘Well email them an invitation to join your project after you review and create this project. Don't worry, i you dorit have any other team
‘members now, you can always add them later. @) Choosing the Right Team Members

Your team members may be assigned to one of two roles [permission levels]: Administrator or User. You may change these later n the
Team Management section. @) Role Details

For 50001 Ready recognition, your project team must include at least one employee from the organization requesting recognition.

First Name Last Name Email Address Title (optional) Role Action

Amy Pittard amypittard@gmailcom  Lead Owner

[

+ Add another team member

Note: Empty rows will be ignored

’Allfmmnmmswﬂmmmmﬂmvmmmmemmtwn

« DETAILS MANAGEMENT REPRESENTATIVES >
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Enter your team members.
‘Well email them an invitation to join your project after you review and create this project. Don't worry, i you dorit have any other team
‘members now, you can always add them later. @) Choosing the Right Team Members

Your team members may be assigned to one of two roles [permission levels]: Administrator or User. You may change these later n the
Team Management section. @) Role Details

For 50001 Ready recognition, your project team must include at least one employee from the organization requesting recognition.
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+ Add another team member
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Task Assignments

Comextof the Organization | Leadership  Planning  Support  Operation  Performance Evaluation  Improvement

© assign section

Context of the Organization

Task AssignedTo  Approver Status Status Date
1 AnEnMsS and Your Organization Michael Stowe  Michael Stowe  NotStarted  01/24/2020
2 People and Legal Requirements Affecting the EnMS. Michzel Stowe  Michael Stowe  Not Started
3 Scope and Boundaries Michzel Stowe  Michael Stowe  Not Started
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